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St Barnabas School (K166)   

8300 S Rahke Rd 
Indianapolis, IN  46217-4951 
 

 

No. of Sites / Reviewed: 1 / 1 

Month of Review: January 2018 

Food Service Contact 

Mrs. Jennifer M Barrett 
Cafe Manager 
(317) 881-7422 
 

Executive Contact 

Mrs. Carissa Maddox 
Principal 
(317) 881-7422 

 

Commendations 

  * 
 

Site staff were friendly and well prepared for the review. Site staff were welcoming of suggestions and willing to correct 
mistakes immediately. 

   

Certification and Benefit Issuance - St Barnabas School (K166) 

123. On-site observation validate Off-Site Assessment Tool responses to Certification and Benefits Issuance questions? 

 
 

Finding 9764: Certification & Benefits Issuance on the Off-site Assessment Tool not validated, or deficiencies found. 
Some of the information gathered on the Off-site Assessment Tool regarding the SFA's Certification and Benefits Issuance 
procedures could not be validated during on-site observations.  Discrepancies or deficiencies found on-site: 
 
The SFA did not give full 30 days for carry-over at the start of the school year 

  

 
 

Corrective Action: 
At the start of each school year, families have 30 school days to reapply for benefits. On the 31st day of school if no new 
direct certification or application have been approved, the children move to paid status. The SFA will ensure that the full 30 
days is given to households. No further response is needed. 

  

   

126. Certification Benefits/Issuance Review Method, applications correctly approved? 

 
 

Finding 9017: The application approval process is not implemented correctly. 
Based on the selected students, eligibility determination errors were found. One application was approved for reduced, but 
should have been free. 

  

 
 

Corrective Action: 
The SFA will change the student in the POS system immediately and notify the household in writing of the change. The 
Change will occur by February 18.  
 
No further response is needed to this finding. 

  

   

134. Direct Certification matches performed according to required timeframes? 

 
 

Finding 9025: The SFA does not perform direct certification matches with the State agency according to regulations. 
*Repeat Finding 
Direct certification lists were not pulled by the SFA. 

  

 
 

Corrective Action: 
SFAs must pull the direct certification lists no less than 3 times during the school year. Prior to school starting, prior to 
verification, and once at the beginning of the second semester. Because this is a repeat finding, the direct certification contact 
will pull a list monthly through the end of the school year and submit the lists as corrective action to this finding. Please save 
copies of all the lists pulled, even if there are no new students listed. 
 
The students who were not correctly certified on the DC list pulled by the reviewer will be given the appropriate benefit and 
the households notified of the benefit. 

  

 
 

Technical Assistance: 
Information and instructions for direct certification can be found here: https://www.doe.in.gov/nutrition/snp-free-and-reduced-
price-forms 

  



 

 

        
  

 

     

   

 Indiana Department of Education 
 

 

       

        

        

 

 SNP  Administrative Review Findings 
 

 

St Barnabas School (K166)  
 

 

 Program Year 2018 
 

   

     

 

5/14/2018 
 

 

Page 2 of 7 
 

 

     

 

 

     

   

137. Eligibility determination correctly transferred to POS Benefits Issuance document? 

 
 

Finding 9029: The eligibility determination benefit category is not accurately transferred to the benefit issuance 
document. 
Based on a review of documentation for selected students, certified eligibility is not always transferred correctly to the benefit 
issuance system one student was correctly approved for reduced benefits, but was receiving free meals. 

  

 
 

Corrective Action: 
The SFA will give 10 days' notice to the family of the error and the student will be given reduced benefit starting February 26. 
 
No further response is needed for this finding. 

  

   

Verification - St Barnabas School (K166) 

209. Review of verified applications – properly selected, replaced applications correctly, verified correctly? 

 
 

Finding 9042: Selected applications not verified correctly. 
Based on the verified applications selected for review, the post verification determination was incorrect for one or more 
applications. The SFA verified for cause one application in August and counted that as their formal verification procedure. 

  

 
 

Corrective Action: 
Applications verified for cause cannot be counted toward formal verification procedures. Another application was selected at 
random and formal verification procedures will take place. Once that is complete, the verification summary report will be 
completed by the SFA. Please confirm that the verification summary report has been completed. 

  

   

Resource Management Comprehensive Review - St Barnabas School (K166) 

765. Adult meal prices sufficient to cover cost of adult lunch? 

 
 

Finding 9128: Meals served to adults are not priced sufficiently to cover the overall cost of the meals. 
Breakfasts and lunches served to teachers, administrators, custodians and other adults are not priced so that the adult 
payment in combination with any per-meal revenues from other sources designated specifically for the support of adult meals 
(such as State or local fringe benefit or payroll funds, or funding from voluntary agencies) was sufficient to cover the overall 
cost of the meals.  The overall cost of adult meals must include the value of any USDA Foods (entitlement and bonus) used in 
the preparation of the meals. 

  

 
 

Corrective Action: 
The SFA must increase the adult meal price immediately to the minimum allowable amount of $3.30. If the school does not 
want to raise adult meal prices then they have the option of calculating the amount due to the food service account from a 
non-federal source (difference in the current adult meal price and the required minimum, $0.30 per meal, then multiply that by 
the number of adult lunches served for the year). The deposit of this amount must be documented as corrective action. 

  

 
 

Technical Assistance: 
Here is the formula to determine the minimum adult meal price: 
Student paid price + Paid reimbursement  + USDA Foods value per meal (currently $0.2325) 
$2.70 + 0.37 + 0.23 = $3.30 

  

   

766. Process for calculating compliance with Revenue From Nonprogram Foods requirements? 

 
 

Finding 9000: Other Finding 
SFA did not properly correctly calculate its non-program food ratio and/or its food cost ratio. 

  

 
 

Corrective Action: 
The SFA must complete the Revenue from Non-program Food Tool for a 5-day period in order to show they are in 
compliance with this requirement and charging appropriately for non-program foods. 

  

   

General Program Compliance - St Barnabas School (K166) 
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1007. On-site observation validate Off-Site Assessment Tool responses to Local School Wellness Policy questions? 

 
 

Finding 9011: Local School Wellness Policy information on the Off-site Assessment Tool not validated, or 
deficiencies found. 
The local wellness policy has not been updated for USDA compliance. 

  

 
 

Corrective Action: 
The SFA may use a wellness policy created by the archdiocese, however, other aspects of the wellness policy requirements 
must be met including the formation of a wellness committee and ensuring the section on non-sold foods is updated for the 
individual school's use.  
 
As long as the above items are addressed, no further action is needed. 

  

   

1217. Frequency of tracking training hours 

 
 

Finding 9000: Other Finding 
 

  

 
 

Technical Assistance: 
Please make sure that as you track you employee's training courses, that you also track the amount of time for the training. 
This will help you see how many hours are completed and how many still need to be taken for each employee. 

  

   

1219. Validate OFS #1209 - Employees outside of the School Nutrition Program with School Nutrition Program duties receive 
training? 

 
 

Finding 9000: Applications Official Training 
 

  

 
 

Technical Assistance: 
Due to the application, DC, and verification errors noted during the review, please have the person approving applications and 
conducting verification plan to attend either an in-person training or online webinar related to benefit approval and verification 
procedures. 

  

   

1500. Reports submitted to State agency as required? 

 
 

Finding 9000: Charging Policy 
The charging policy in place does not meet USDA requirements. 

  

 
 

Corrective Action: 
Please submit a copy of your updated charging policy as corrective action. 

  

 
 

Technical Assistance: 
Information how to create a charging policy as well as sample policies may be found on the IDOE website: 
https://www.doe.in.gov/nutrition/snp-pricing-guidance 

  

   

1500. Reports submitted to State agency as required? 

 
 

Finding 9000: Verification Summary Report 
The verification summary report was not completed by December 15. 

  

 
 

Corrective Action: 
The Verification Summary Report is due by December 15 each year. The report includes information that is reported to the 
USDA, so timeliness completing the report is necessary. The SFA will ensure that the report is completed each year by the 
due date.  
 
No further action is necessary for this finding. 

  

   

1602. On-site observation validate Off-Site Assessment Tool responses to SFSP & SBP Outreach questions? 
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Finding 9009: SFSP & SBP Outreach information on the Off-site Assessment Tool not validated, or deficiencies 
found. 
 

  

 
 

Technical Assistance: 
As discussed, the SFA will need to advertise the Summer Food Service Program at the end of this school year. Perry 
Township Schools has a large program and you can direct households to the IDOE SFSP website for a listing of site 
locations. 
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St. Barnabas School (C295)   

8300 S Rahke Rd 
Indianapolis, IN  46217-4951 
 

 

Month of Review: January 2018 
 

Food Service Contact 

Mrs. Jennifer M Barrett 
Cafe Manager 
(317) 881-7422 
 

 

 

Meal Components & Quantities - St. Barnabas School (C295) 

401. DOR - meals selected by students contain all required components/quantities?  Enter data. 
  

 
 

Finding 9000: 1/2 requirement for OVS 
Six students were counted for a reimbursable meal, but did not have the required full 1/2 cup portion of fruit or vegetable on 
their tray. 

  

 
 

Corrective Action: 
Please review how much a full ½ cup serving looks like and ensure that each student has it on their tray prior to being 
counted. If you must send students back to get more, you need to have them return to you to check and make sure they have 
enough. 
 
As long as the above is addressed, no further action is needed for this finding. 

  

 
 

Technical Assistance: 
Because students are allowed to serve themselves the fruit and vegetable component, it may be helpful to measure out 1/2 
cup of fruit or vegetable and put it on the tray to be able to visualize how much is needed on a daily basis. 

  

   

409. Review period production records/documentation - required meal components offered, daily/weekly requirements met?  
Enter data. 

  

 
 

Finding 9000: Production Record Completeness 
Production records were not completed fully. Required information was not included. 

  

 
 

Corrective Action: 
The SFA and state agency reviewer will work together to customize the current production record for ease of completion 
based on the offerings of the school. Please contact your reviewer to set up a time to meet and work on the production 
record. 

  

   

409. Review period production records/documentation - required meal components offered, daily/weekly requirements met?  
Enter data. 

  

 
 

Finding 9000: Whole Grain Rich Waiver 
The SFA has obtained a whole grain rich waiver for pasta and biscuits, however, on the day of review, the rice, corn chips 
and hot dog bun were not whole grain rich. 

  

 
 

Corrective Action: 
The SFA may update their whole grain rich waiver to include the additional items or a whole grain rich product must be used 
for the rice, corn chips and hot dog bun. 
 
As long as the above corrective action is implemented, no further response is needed. 

  

 
 

Technical Assistance: 
It was recommended that the SFA update the waiver for the rice and bun, but there are many good whole grain corn chips 
available. Keep in mind that even when requesting a waiver for products, the requirement is that half of the offered grains 
over the course of the week must be whole grain rich. 

  

   

409. Review period production records/documentation - required meal components offered, daily/weekly requirements met?  
Enter data. 
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Finding 9075: Production records/supporting documentation indicate weekly meal pattern requirements for the 
age/grade group(s) not met. 
Not all vegetable subgroups were offered to each student. The hot vegetable was only offered to students who selected one 
of the entree choices. 

  

 
 

Corrective Action: 
The menu planner will either need to allow all students, regardless of entree choice to take the hot vegetable option or will 
need to ensure each vegetable subgroup is met in the self-serve vegetable selections weekly. Please describe you plan to 
ensure that all entree choices are offered all of the vegetable subgroups throughout the course of the week. 

  

   

410. Review period menus and production records - Quantities and meal pattern requirements met?  Enter data. 
  

 
 

Finding 9076: Planned menus served during Review month do not meet portion size/quantity requirements. 
Younger grades are served smaller portions of certain items, this makes the menu for those students short on grain and 
meat/meat alternate for the week. 

  

 
 

Corrective Action: 
The planned menu grade grouping is for K-8. The same meal pattern requirements must be met for all grades at the school. 
Younger children will receive the same portion sizes as the older children. PK children will receive the same serving sizes as 
well, unless the SFA opts to follow the CACFP meal pattern for that class.  
 
As long as the above corrective action is met, no further response is needed for this finding. 

  

   

General Program Compliance - St. Barnabas School (C295) 

1105. Foods sold to students during school day meet Smart Snacks standards? 
  

 
 

Finding 9160: Foods and beverages sold to students not compliant with Smart Snacks standards. 
Some foods and beverages sold to students during the school day including a la carte foods and beverages sold during meal 
services and including food items sold during non-exempt fundraisers do not meet Smart Snacks standards. 

  

 
 

Corrective Action: 
One item was noted as non-compliant and cannot be sold a la carte. The item should be removed from the a la carte rack and 
not sold. 
 
No further action is needed for this finding. 

  

   

1404. Food safety plan - written, copy available? 
  

 
 

Finding 9000: Food Safety Plan Update 
 

  

 
 

Technical Assistance: 
Please make sure the food safety plan is reviewed annually and updated as needed. 

  

   

1409. Storage violations observed, on-site, off-site? 
  

 
 

Finding 9150: Storage violations were observed. 
The SFA must ensure that all of its facilities for the handling, storage, and distribution of purchased and donated foods are 
properly safeguarded against theft, spoilage, and other loss.  Items taken out of their original box with delivery date must be 
dated to ensure first in, first out practices are used. 

  

 
 

Corrective Action: 
The SFA will date mark all items including freezer and cans are date marked with the delivery date and ensure that the oldest 
products are used first. 
 
No further response is needed for this finding. 
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